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RATIONALE: 

At Our Lady of the Assumption we believe the emotional and physical wellbeing of our students is 

pivotal to their success at school, as adolescents and in their future lives.  Physically and emotionally 

healthy students are happy, able to deal positively with life’s challenges, experience connectedness 

with the school and community, and are well placed to develop into well-balanced and successful 

young adults.  

Guiding Principles: 

Student behaviour education and pastoral care – a whole-of-school responsibility. A Catholic 

school’s provision of positive behaviour education and behaviour management skilling of students 

ought be pastorally driven, comprehensive, and whole-of-school in nature. An appropriate model is 

the Health Promoting Schools framework. The focus and intended outcome is personal resilience, 

the mode is prevention and primary intervention, and the application is to the school community as 

a whole, and to each member of the school community individually. It is within such a positive and 

broad framework that a school's student behaviour management processes for individual cases 

ought be formulated. 

 

Pastoral care for the whole school community – a principal's responsibility. The principal has 

responsibility for ensuring that pastoral care is extended to all members of the school community. 

Because student wrongful behaviour can have an adverse effect on the wellbeing of students, staff 

members and others, the proper exercise of pastoral care requires the principal to ensure a just and 

reasonable balancing of the rights, needs, obligations and wellbeing of all concerned. In addition, the 

principal will sometimes need to authorise action beyond the school’s formal student behaviour 

management procedures, based on knowledge of the particular issues and local realities, and guided 

by principles that include justice, respect, compassion, personal and communal safety, health, and 

duty of care. 

 

Student connectedness and engagement. An essential element of human wellbeing is the 

experience of belonging, of being connected to others in a community, being accepted and valued, 

and being positively involved and engaged within a community. For the wellbeing of students, their 

school must provide them with such an experience. It follows that, when a school is addressing 

student behaviour that is judged inappropriate or wrongful, behaviour management processes 

which ensure that the student remains engaged and connected with school activities and the school 
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community are to be preferred to those that disengage the student. It is recommended that 

processes that disengage not be applied unless other options are clearly not appropriate. 

Disengagement and disconnection are potentially harmful of student wellbeing. 

 

 

We aim to: 

 To develop students who are emotionally and physically healthy 

 To provide educational environment which recognises, values and builds student wellbeing 

 Support colleagues in the management of students’ needs 

 Assist teachers by providing strategies, information and resources 

 Support students who are encountering difficulties at school 

 Promote open communication between parents and staff 

 Advocate and aid the referral process where appropriate to outside services 

 Follow Catholic Education Office Guidelines for external referral processes 

 Utilise the expertise available within the school community 

 Monitor and evaluate the student’s progress 

 Establish and maintain a Student Wellbeing registar  

 Offer reviews on a regular basis throughout Prep to Grade Six when required (Student 
Wellbeing weekly meetings) 

 Sustain consistent approaches to the management of students’ needs 
 

IMPLEMENTATION: 

 

 The maintenance of the Student Wellbeing Support Group 

 Monitor formal processes of referral to the Student Wellbeing Support Group 

 Support mainstream integration of students and programs 

 Scheduled weekly meetings  

 Scheduled reviews of student’s progress 

 Recording of detailed notes from Parent-Teacher, Program Support Group and Student 
Wellbeing Support meetings 

 Liaise with support personnel including external agencies and the Catholic Education 
Melbourne 

 Ongoing communication between school and home via regular meetings and feedback 

 Annual review of the Student Wellbeing Support Group register 

 Regular professional development of staff regarding student wellbeing 

 Programs dealing with issues such as drug education, bullying and the development of our 
students social and emotional capabilities will form part of the school’s Student Wellbeing 
program 

 Provision of the curriculum that meets the individual needs of students.(PLP)  

 Developing the wellbeing of our students is central to our role as a school, and is reflected in 
our whole school philosophy. 

 A culture of positive reinforcement will permeate all facets of our school. 
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 Student’s work and achievements will be regularly showcased and publicly recognised.  

 Our school will value and encourage students’ individuality, differences and diversity. 

 The curriculum will provide needs of individual students and will be developed to cater for 
multiple intelligences. 

 Support for the wellbeing of parents and families will be available through external agencies and 
programs offered by the school. 
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Civil and diocesan requirements 

Serious Offences (CECV Policy, 1993) 

The Catholic Education Commission of Victoria requires that each school prepare its own 

written policy on the nature of serious offences. This policy is to be available to all 

members of the school community after it has been developed by them and it is to be 

reviewed by them annually.  

NOTE 

Some serious offences are by their nature criminal offences, and schools are obliged to 

observe certain legal requirements. For further information and guidance, refer to : 

1) School Information Manual (School Operations), Ministry of Education and Training 

(Victoria), March, 1991. 

2) Legal Issues in Schools, a statement of CECV, pars 34–39. 

Expulsion (Bishops’ Statement) 

We, the Archbishop of Melbourne and Bishops of Ballarat, Sale and Sandhurst, consider 

expulsion of students in Catholic schools and colleges to be a severe form of sanction, to be 

used only in most serious circumstances. If, after appropriate processes, a school authority 

deems a student be transferred for his/her good, such a transfer should be negotiated 

according to the processes laid down by the Catholic Education Commission of Victoria. 

If however, in most serious circumstances, such processes fail, the prior approval of the 

Director of Catholic Education of the diocese must be sought before a student is dismissed. 

Suspension (CECV Policy 1993) 

The Catholic Education Commission of Victoria declares that suspension of a student from 

the school is a serious disciplinary measure and should only be used when other 

disciplinary measures have not produced a satisfactory outcome. A student shall not be 

suspended for a period of time greater than nine school days in any one school year. 

Corporal Punishment (CECV Policy) 

The Catholic Education Commission of Victoria declares that corporal punishment is 

inappropriate within the Catholic school and must not be used. 

This declaration is in total accord with the Education Act 1958 (Education Regulations 

1988 section 5.5). 
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Student Wrongful Behaviour of a Serious Nature- A Suggested Process 

 

Catholic Education Melbourne understands student wrongful behaviour of a serious nature to be 

activity or behaviour of a student which: 

 seriously undermines the ethos of the Catholic school; and/or 

 consistently and deliberately fails to comply with any lawful order of a principal or teacher; and/or 

 is offensive or dangerous to the physical or emotional health of any student or staff member; and/or 

 consistently and deliberately interferes with the educational opportunities of other students. 

Some wrongful behaviours of a serious nature are by definition criminal offences. These may include 

criminal damage of property, possession of a weapon, theft, assault, assault with weapons, use, 

possession or distribution of drugs, sexual assault. This list is indicative only and not all-inclusive. 

When a principal determines that a serious offence of a criminal nature has occurred, the welfare 

needs of the offending student(s) is paramount. The incident should be reported to the police at the 

earliest opportunity.  

When it is judged by the school that a student has engaged in wrongful behaviour of a serious 

nature within the school community, it is recommended that a Behaviour Management Support 

Group be set up to: 

 consider the behaviour of the student and the implications for the student and the school 

community 

 consider the personal and social needs of the student, and how they may best be responded to 

 determine what behaviour management action within the school’s stated processes is most 

appropriate 

 identify strategies to assist the student, following successful behaviour management, to re-establish 

his/her place satisfactorily in the school community 

 ensure that decisions of the Behaviour Management Support Group are implemented 

 access any relevant agencies to provide support. 

In arriving at decisions, the Behaviour Management Support Group aims for consensus. Where this is 

not achievable, the principal (or principal’s nominee) makes the decision, in accordance with school 

policies and directives. The decision of the Behaviour Management Support Group is recorded in 

writing and filed in the school records. Confidentiality should be honoured at all times.  
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A suggested membership is: 

 the principal or his/her nominee as convenor and chairperson 

 the student, who may be accompanied by a support person (not acting for fee or reward) nominated 

by the student 

 the parent(s) or guardian(s) of the student, who may be accompanied by a support person (not 

acting for fee or reward) nominated by the parent(s)/guardian(s) 

 the class teacher (primary) or the teacher nominated as having responsibility for the student (e.g. 

year level co-ordinator, secondary) 

 a specialist person (as required) who may be of assistance, for example, the student counsellor the 

parish priest or administrator (primary school – optional) 

In some instances, where the behaviour of a student is deemed to threaten immediate or ongoing 

harm, distress or danger to others, it may be necessary to withdraw or suspend the student 

temporarily from the student community, pending a meeting of the Behaviour Management Support 

Group. Responsibility for such a decision rests with the principal or the principal’s nominee.  

 

In-school Withdrawal  

 

Withdrawal from class and/or other school activities, if judged necessary as a behaviour 

management process, is best done in-school rather than out-of-school, as this maintains a student’s 

connectedness and engagement with the school. It is recommended that school processes for the 

withdrawal of the student from some aspect(s) of the school program are structured positively to 

assist in the student’s return to acceptable behaviours. An example is the provision of time, in an 

appropriate and supervised setting, for the student to reflect upon their behaviours and attitudes, 

the impact of these on themselves and others, reasons for preferring acceptable behaviours, and 

ways to find encouragement and assistance to achieve this goal. An allocated task in keeping with 

such a purpose is recommended. 
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Out-of-school Suspension 

 

If out-of-school suspension is judged appropriate by the school, it is recommended that it be for the 

shortest time necessary. At least one day prior to the day on which the suspension is to commence, 

the school ought notify the student’s parent(s)/guardian(s), if possible by verbal communication 

initially and by confirmation in writing. The communication ought to include the reason for the 

suspension, the purpose of the suspension, and the date(s) on which the suspension will occur. 

 

It is also recommended that the parent(s)/guardian(s) be offered the opportunity to participate in a 

meeting to consider these and other related matters, including: 

 the legal and pastoral responsibilities of the parent(s)/guardian(s) during the time of suspension 

 the school’s responsibility for providing learning material during the time of suspension 

 the process of settling back into the school environment, and how this is to be facilitated 

 arrangements for monitoring the student’s progress following his/her return to school. 

If an initial verbal contact with the parent(s)/guardian(s) is not possible, it may be necessary to ask 

the student to take the written notice home to them as their first notification. This decision rests 

with the school authority, taking into account the age of the student, legal requirements, duty of 

care, and other relevant circumstances.   

 

Catholic Education Melbourne expects that a student shall not be suspended for a total of more 

than nine school days in any one school year.  

 

Negotiated Transfer 

 

Negotiated Transfer involves a change of school by a student either between Catholic schools, or to 

a school within another sector, or to an alternative educational setting. In the case of students who 

are of post-compulsory school age, a wider range of options might be considered, for example, a 

negotiated transfer, either temporary or permanent, to the workforce, or to a higher education or 

training institute. 

 

Negotiated Transfer is an option in circumstances in which it is judged that the student’s present 

school is not the right environment for the student, and that another setting would more suitably 
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meet the student's current and future needs and be the most appropriate means of providing for 

the student’s wellbeing. It may also be that, due to serious behavioural issues, a student's 

Negotiated Transfer is an appropriate means of providing for the wellbeing of the school 

community. 

 

When Negotiated Transfer is being offered, the principal (or principal's nominee) ought provide 

comprehensive advice to the student and the student’s parents about the benefits this option would 

provide, and seek their agreement for a Negotiated Transfer.  

 

Responsibility for negotiating a transfer is with the principal (or principal's nominee) of the school 

from which the student is to transfer. The following matters need to be considered: 

 the environment which would best provide for the student’s emotional, social and spiritual needs 

 the school which would provide an educational program suitable to the student’s needs, abilities 

and aspirations 

 the process by which the transfer is to be negotiated 

 the support required by the student and parent(s)/guardian(s) in making the transition. 

These and other relevant matters ought be included in the formal record of Negotiated Transfer. If a 

Negotiated Transfer is desired but cannot be arranged, the Executive Director of Catholic Education 

Melbourne (and, in the case of a Congregation-owned school, the relevant designated authority) is 

to be informed in writing, and assistance requested. If a Negotiated Transfer is still unable to be 

achieved, the student is to remain enrolled at their current school, unless the circumstances are 

such as to require expulsion. 

 

Expulsion 

 

It is an expectation of Catholic Education Melbourne that expulsion of a student from a Catholic 

school in the Archdiocese of Melbourne will not occur except in the most serious of circumstances, 

and when the following conditions all apply: 

 the student has engaged in wrongful behaviour of a serious nature (see definition above), and 

 the school’s other processes for addressing such behaviours have been applied and not been 

successful, and 
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 the welfare and safety of others in the school community, or the need to maintain order and protect 

the rights of others, make it necessary that the student no longer be present in that school 

community. 

Only the principal has the authority to expel a student. Catholic Education Melbourne expects that, 

prior to confirming an expulsion, the principal will:  

 explain clearly to the student and the student’s parent(s)/guardian(s) the reason(s) for the intended 

expulsion, and provide them with an opportunity to speak on behalf of the student 

 in parish or regional schools, provide to the parish priest / canonical administrator as appropriate, 

formal written notification of the intended expulsion and the reasons for it and seek endorsement. 

In addition, provide to the Executive Director of Catholic Education Melbourne formal written 

notification of the intended expulsion, and the reasons for it, and request that the Executive Director 

endorse the principal's decision 

 in Congregation-owned schools, follow the required endorsement processes of that body. 

Should the decision to expel the student be confirmed, the principal must ensure that the expulsion 

is formally recorded in the school's files, and provide to the parent(s)/guardian(s) of the expelled 

student a formal Notice of Expulsion. When possible, this notice is to be issued before or on the day 

the expulsion is to commence, and if that is not possible then as soon after that as possible. This 

notice needs to include:  

 The reason(s) for the expulsion 

 The commencement date of the expulsion 

 Details of the Review and/or Appeal processes available* 

*Natural justice must apply, and consequently there ought be available in every school a formally 

authorised process by which parent(s)/guardian(s) of an expelled student, and in some 

circumstances the expelled student himself/herself, may have the expulsion decision reviewed 

and/or appealed.  

 

Process for Review of an Expulsion Decision 

 

The parent(s)/guardian(s) of a student expelled from a Catholic school may, within five school days 

(in exceptional circumstances, ten school days) of receipt of the notice of expulsion, formally request 

of the principal that the decision be reviewed. If the student is living independently from their 

parent(s)/guardian(s), the student also has this right. The request must be in writing unless that is 
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not possible, and must state the grounds on which the Review is being sought, whether the student 

and parent(s)/guardian(s) wish to be heard in person, and if they wish to be accompanied at the 

Review by another person – such a person to be named, and not acting for fee or reward.  

 

Valid grounds for requesting a Review are that: 

 proper procedures were not followed by the school in matters related to the expulsion decision, 

and/or that 

 the full details of the case were not considered at the time (additional details to be provided), 

and/or that 

 the decision was too severe, and/or that 

 the decision was unjust. 

An Expulsion Review Panel, convened by the principal, will hold the review, within five school days if 

possible. Membership of the panel will be the principal as non-voting chair and three persons 

nominated by the principal, who were not involved in the original decision and who have school 

leadership responsibility. The panel will consider the details of the case and, after giving the student 

and parent(s)/guardian(s) the opportunity to be heard on the grounds of review, determine by 

majority vote a recommendation to the principal as to whether the expulsion should remain or be 

repealed.  

Having considered the recommendation, the principal will make a decision, and within three school 

days will formally notify this decision to the person(s) who requested the review, to the Executive 

Director of Catholic Education and, if a Congregation-owned school, to the relevant Congregational 

authority. 

 

Process for Appeal against an Expulsion Review Decision 

 

After the Review Process has been concluded, if the expulsion decision is still in place the 

parent(s)/guardian(s) may appeal against that decision. The parent(s)/guardian(s) may, within five 

school days (in exceptional circumstances, ten school days) of receipt of the Review decision, lodge a 

formal Appeal. When a student is living independently from their parent(s)/guardian(s), the student 

also has the right of appeal. 
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Valid grounds for requesting an Appeal are that 

 proper procedures were not followed in the Review process, and/or that 

 the decision to continue the expulsion was unjust. 

The Appeal must be in writing to the Executive Director of Catholic Education or, in the case of 

Congregation-owned school, to the relevant designated Congregational authority. Upon receipt of 

an Appeal notice, this authority will appoint an officer to investigate the Appeal. When the 

investigation has been completed, the Officer will deliver their findings to the Executive Director of 

Catholic Education or Congregational authority, who will formally notify the principal and the 

person(s) who made the Appeal. If the grounds on which the Appeal was made are found to be true, 

the expulsion must be repealed. Otherwise, the expulsion will remain.  

 

Following receipt of these findings, the principal will formally notify all parties to the Appeal as to 

whether the expulsion decision remains or is repealed, and the reason(s) for the decision. This 

decision will be final, and is not subject to further Review or Appeal within the Catholic Education 

system. 

 

 

 


